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In Today’s Session:

= The Graduate School’s Role
= What Does an Assistantship Include?

= Assistantship Approval Cycle for
Stipends and Tuition

= Next Steps Before and After ePAR Approval
Process

= Policies and Procedures — L
= Underloads and Additional Employment Get An Assistantshi

= Additional Resources and Information

= Questions
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The Graduate School (TGS) — Graduate Student
Financial Support

* One of many stakeholders involved in
Graduate Student Financial Support

* Financial Aid
* University Business Office
e Student Employment

* Graduate Student Financial Support
Director’s Role:

* Assistantships

* Graduate State Scholarship
Awards

* Partnerships (Internal and
External)
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What does an assistantship include?

Financial Assistance to Graduate Responsibilities Attached to
Students Assistantship Position
= Provides: = Maintain a 3.00 GPA or better

= Tuition Support (varies by -
position) _

= Stipend (varies by nature of .
assistantship)

= Classifications

= Graduate, Service, Research,
Teaching, Athletic, and Doctoral
Assistants

Full-Time enroliment of nine graduate credit
hours per semester

Twenty hours of work per week

Complete a successful evaluation each
semester with supervisor/employer




Hiring Department Initiates Hiring Action or ePAR

School

Boris Escalona

Office of Office of Financial Aid

Financial fin aid@jmu.edu
Student Employment Student Aid Steven Cox
studentjobs@jmu.edu Employment

University University Business Office
Business ubo@jmu.edu
Office Taylor Evans

HR - Payroll Services HR — Payroll
payroll- Services

operations@jmu.edu
Bank
' Mobile
Student
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mailto:fin_aid@jmu.edu
mailto:ubo@jmu.edu
mailto:studentjobs@jmu.edu
mailto:payroll-operations@jmu.edu
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Next Steps During
and After ePAR

< JMU Applications JMU_EPAR

= Workist Step 5 of 5: Form History
App roval Pro Ce S S The page displays a history of this form, including everyone that has signed it.
eForm ID 8000
= Departmental Support Staff and/or Graduate FomStss  Exsoved
Program Directors Monitor ePAR Approval Process FomTipe  HRE HiFom
Condition STDNT/GRAD Students and Grads
= Different stakeholders are involved before
and after TGS in approval process Woonwtteone  EEUEESE
= TGS Approval e — .
= All ePAR Hiring Actions are provided I @ m m m @ @
to the Office of Financial Aid by e oz | opatte | v | s
Wednesday at 05:00 PM (Approved o i
actions from Thursday, 08:00 AM - —
Wed nesday 05:00 PM) Curent DaliTine  Rols Name UssriD User Description ~ Acion Statug
] ] ] ’ ) g e &T Iitiator McHED  BTEEDEIN g pering
u Office of Financial Aid | DEAR020 T Deparment o Ferting
z N:16:47AM Approver 3
= Lists anticipated aid into each e |5TOdeSdoo [ESHOR) FpD® e P
student’s account, but it them a g GTSNES SMMOVID FEHTST e Patico
week or so to insert this action into s Tl CAMPBIRA | Robbie ACampbel Authorize  Authorized
the student’s account. Tuition g UL SYSTEM CAMPEIRA | Robbie A Campbell Execute | Executed
disbursements occur after the
. <% Previous Mexd ==
add/drop period of each semester. Comment Histoy: —

H L Type here to search
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Policies and Procedures
Underloads and Additional Employment

= Underload Request Form

= One semester throughout academic
career - six graduate credit hours

= Form must include all necessary
signatures prior to submitting it to
TGS

= Additional Employment Request Form
= Affordable Care Act (ACA) - 29
hours of work per week
= 20 hours in assistantship
automatically

= Nine extra hours must come from
student employee or wage position
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Make sure to become aware of these
forms and process for each one of them!




ITHE GRADUATE SCHOOL

Underload Request/Notification Form

Mame:

PeapleSoft [Dx

E-mail address (for approval notification)

I am requesting an anderload for the semaster of year.

I will ba carrving hours (cannot be less than & graduare hours).

Assistantship Hiring Department:

My reason(y) for making this requast is'are:

Note that students on assistantships should be enrolled in at least 9 hours per samester and that an
underload of no less than six graduate hours is generally granted for only one semestar. Underloads are
usually requested by students in the first ar last semester of their program, or due to extennating
circumstances. Approval for the undearload should be requested with appropriate justification and signatare
of the academic advisor and department head.

Student Signature: Date:
Fequest Endorsed: Assistantship Supervisor:

Your hMajor Advisor:

Graduate Program Coordinator:

Approved by The Graduate School:

Please send this form to The Graduate Schoel, MSC §702 after securing department signatares.
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Approval for Employvment in Addition o an Asistantship
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Additional Resources and Recommendations

= Apply for FAFSA through https://studentaid.gov/

. VisittJMU JobLink - https://joblink.jmu.edu/ for additional wage or student employee
positions

= Contact TGS and/or Director, Graduate Student Financial Support throu%h email -
grad@jmu.edu and/or escalobd@jmu.edu for questions regarding underloads, additional
employment, and assistantship inquiries

= Please check your JMU Employee E-mail for the assigned assistantship

= Please check out our website in The Graduate School:
https://www.jmu.edu/grad/prospective/Tuition-and-Aid.shtml

= Forms can be found in the Graduate School site: https://www.imu.edu/grad/current-
students/graduate-forms.shtml

= Work with your respective supervisor on specific guidelines and expectations in your
respective work environment

= Additional resources and updates will be shared on our Canvas site for Assistantship, starting
on Monday, August 24, 2020
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